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 St George’s Emergency Department Collaborative Research Group 

Payment Agreement Form for PPI Contributors  
  
This document provides information for patient and public involvement (PPI) contributors on payment and expenses for work related to the St George’s Emergency Department Collaborative Research Group PPIE activities.  

This document outlines: 
· Payment amounts for activities.  
· PPI contributors’ responsibilities relating to tax and benefits of payment. 
· Expenses reimbursement. 
· Timescale for payment and reimbursement.   
Please note: all work is voluntary and you are not required to undertake it, it is solely undertaken if you want to do it. This document does not constitute a contract.   
 
1. Payments 

PPI contributors are paid at the NIHR rate of £25 per hour plus £5 per meeting for online meetings.   

Please note: if you are unable to attend on the meeting or undertake activities, we will not be able to pay the fee.   

The amounts are NIHR guidance on PPI payments as outlined below.  

2. PPI contributors’ responsibilities in relation to tax and benefits 

PPI contributors are responsible for ensuring that any tax due is paid on payments and for informing the job centre of payments if in receipt of benefits.  

The NIHR Payment guidance for members of the public considering involvement in research provides more information.  

The Section “The implications of being paid for involvement” explains responsibilities and has helpful information.  

A letter outlining the PPIE work you are doing can be provided for the Job Centre. This applies in particular cases, please see Section “If you are receiving state benefits”.  

3. Expenses reimbursement 
Travel expenses 
Travel expenses will be reimbursed for in-person meetings for a cost of up to £10 per person per meeting. This includes travel by car, where mileage will be reimbursed at the rate of XX pence per mile, and TFL travel fees. 

You must provide evidence of your journey to the team in order for your expenses to be processed, e.g. a redacted copy of a bank statement/app demonstrating the payments.  Receipts for parking must be kept and provided to the team in order for the expense to be processed.


Meals 


Other expenses 
If you need to arrange a carer either to care for someone you care for or to support you, we will reimburse you for this. 
The maximum carer payment is £20 per hour.  

Please keep receipts and submit with expenses.  

4. Date for receiving payment and reimbursement of expenses 

Please provide receipts and details of expenses within 2 months of the event. Any expense requests made after this time point will not be able to be reimbursed. 



PPI contributor signature: 

Please type your name below to indicate that you have read and understood the information in this guidance at the event or email to PPI.EDresearch@stgeorges.nhs.uk 

PPI contributor name:  
 
 
 
Contacts: 
PPIE Team: PPI.EDresearch@stgeorges.nhs.uk 
PPIE group leads:
Victoria Mummery: victoria.mummery@stgeorges.nhs.uk 
Kathryn Willis: kathryn.willis@stgeorges.nhs.uk
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