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St George’s Emergency Department Collaborative Research Group 
PPIE Group Terms of Reference

Purpose:
To provide advice, insight, and lived experience input to ensure that research conducted by the St George’s Emergency Department Collaborative Research Group is relevant, inclusive, and impactful for patients and the public.
Objectives:
· To review and provide feedback on research proposals, providing opportunities for service users to ensure research is relevant to those who will benefit 
· To advise on study design, recruitment strategies and patient-facing materials, ensuring research is appealing and understandable to the relevant target audience
· To promote the inclusion of people from both diverse and vulnerable aspects of the community by identifying barriers to participation and solutions to improve recruitment, making research more accessible
· To assist with the development of meaningful dissemination materials for communities and people for whom it’d be of most value
· To follow and abide by the ED CRG Confidentiality Agreement 

Group Members: 

	Member Category
	Name
	Role

	Chair
	Member of the ED CRG, with support from PPIE Leads
	

	Facilitator
	Member of the ED CRG, with support from PPIE Leads

	

	PPIE Group Leads
	Kathryn Willis; Victoria Mummery 
	Group oversight, lead discussion, ensure inclusive participation

	Research Support
	
	Minute taking, coordination of meetings

	Lay member representatives, including those from diverse backgrounds and underserved populations
(6-8 members)
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Role of group members:
· Provide a unique perspective based on personal, cultural and professional experience.
· Consider the perspective of potential research study participants, PPI contributors and potential beneficiaries of research, particularly those of under-served communities. 
· Actively participate in the group’s work.  
· Actively participate in events that bring together group members and researchers.
· Attend meetings arriving no later than 5 minutes after the meeting start time.
· Contribute to meetings. 
· Participate in the review process for the group every 2 years.
· Have a genuine interest in the initiatives and outcomes of the ED CRG
· Respond to requests for information (e.g. attendance at events) in the required timeframe.
· Raise any concerns with PPI leads promptly and constructively.
All members will agree to follow the Group’s Principles (see point 7) when engaging with, or on behalf of, the group.  

ED CRG responsibilities:
· The PPI leads will organise meetings and activities, giving at least 2 weeks notice.
· Make payments for time and expenses as soon as possible.
· Support the group to operate in line with the Group’s Principles.
· Following each Group meeting, action points will be circulated, and progress reported at future meetings. 
· The group will use email to organise meeting dates, communicate between meetings, and to share items and papers related to the work of the group. If required and requested, printed copies of papers can be provided.
· Raise any concerns with members, and respond to any raised, promptly and constructively.
· Provide expenses and receipts within 2 months of the activity.
Quorum
· For the meeting to be quorate the minimum attendance should consist of:
· One or more PPIE Group Leads,
· At least 50% of lay member representatives 


Meetings: 
· Meetings will take place ad-hoc as required by the ED CRG research portfolio, for instance, prior to grant submission or prior to ethics submission
· Meetings will take place in a hybrid nature, with some sessions taking place in person and some remote using Teams, depending on the preference of the group
· Meetings will abide by the “guidance for patient and public contributors”

Payment and expenses (for patient, carer and public members) 
· We follow the ED CRG PPIE Payment and Expenses Policy.
· We reimburse non-staff members for any travel expenses, up to #10 and/or carer-related expenses that you might incur in fulfilling your role (receipts are required).
· We will discuss these with you in advance of the first meeting that you attend, together with the process for making a claim.
· In addition, we offer reimbursement for your time at the rate of £25 per hour per online meeting: it is your choice whether to accept this or not. 
· Expenses with receipts must be provided within 2 months of the activity. 
· Please note that if you are receiving state benefits, a pension, pension credits, tax credits or are liable for income tax and National Insurance, receiving any form of payment may affect you. See more information on the NIHR website.  

Privacy statement 
the ED CRG and St George's University Hospitals NHS Foundation Trust will collect member’s personal data with their permission (name, address, bank account details, emails, NI). This data is stored in a password protected file securely and looked after in accordance with GDPR. By signing these ToR you are indicating your agreement to this. Please see the ED CRG PPIE Privacy statement for the group (Appendix 4). 

Confidentiality 
Content of discussions and any information shared in the meetings should be viewed as confidential unless specifically expressed otherwise.

 Conflict of interest
A conflict of interest could be working for, or having involvement in activities, organisations or funders related to the research topic being discussed or being involved as a participant in a research trial directly related to the research being discussed. If unsure, Group Members are encouraged to speak to the PPIE leads.


Sharing contact details
We would like to have permission to share your email with other members of the group and staff involved with the group so that we can communicate easily amongst ourselves. By signing these ToR you are indicating your agreement to this. However, if you are not happy for your email address to be shared, please let the PPIE leads know and we will ensure your email is not shared.
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